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	--------------------------------------------------------------------------------------------------- 

BEC Vantage
16 wk Exam Prep Course
--------------------------------------------------------------------------------------------------- 

	 
	
	Units: 14
	


	Course description:

	This is The Cambridge Business English course, corresponding to level B2 of the common European framework, which covers a wide range of  language  used in everyday topics needed for understanding and communication within the workplace, for example, communication, recruitment, advertising, sales, motivation, and so on. BEC is widely accepted by Universities and employers at an entry level. Students learn the five skills necessary to pass this test, Reading, Writing, Listening, Use of English and Speaking along with tips and methods on passing the test.
Reviews and mock tests are given throughout this course along with a teacher’s assessment.

The prerequisite for this course is completion of any Upper-intermediate course book and a British Academy recognized placement test with a minimum score of 135 points.


	 Attendance: 

	You are required to attend at least 75% of the class, and on time. Treat 75% attendance as the minimum, not the maximum. The success of your own learning will highly depend on your attendance. If you are unable to attend, ask about what content and homework you missed and make it up yourself.


	Teaching resources:
BEC Vantage Masterclass, Business vocabulary in use, English grammar in use, Past Cambridge papers,

 Authentic material
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Course syllabus: The course will cover units all units of the BEC Vantage Masterclass student’s book.
	wk
	Reading
	Listening
	Speaking
	Writing
	language in use
	vocab
	Overview

	1.
	Articles about companies and work
	running your own business
	Pert 1 

interview
	Opening and closing phrases
	question forms
	business sectors
types of companies
	people and companies

	2.
	Part 1 Job descriptions
	Part 2 working in different departments 
	your work or studies
	Part 1 memo giving information
	present simple and present continuous
	departments
job roles and responsibilities
	company structure

	3.
	Part 3 Article about business travel
	Part 1 telephone calls to arrange an intern. meeting 
	Part 2 choosing a hotel for a meeting 
	Part 1 

e-mail making a request
	comparatives and superlatives
	business travel
	business travel

	4.
	Part 2 Article about fashion retailer HM
	Part 3 radio debate, Internet retailer HM
	inf. exchange about company performance
	Part 2 report explaining findings
	past simple and present perfect
	finance
trends and results
	company results

	5.
	Part 3 
Article about e-mail
	Part 1 Messages and call about arrangements
	Part 3 Discussion – improving office commun.
	Part 1 E-mail organizing a training course
	countable/uncountable nouns

Part 5 error correction
	communication channels
Part 4 cloze
	communication at work

	6.
	Part 1 Health and safety leaflet
	Part 2 People talking about safety issues
	Part 2 Short talk about office design
	Part 1 memo about safety procedures
	Modals
	workplace accidents, health problems
	health and safety

	7.
	Part 2 Article about on-line recruitment
	Part 3 Interview with a candidate for a job
	Part 3 Recruiting new staff
	Part 2 Report recommending action
	connectors of contrast and addition
Part 5 error correction
	Recruitment methods and procedures
	recruitment and training

	8.
	Part 1 advertising methods
	discussion about advertising strategy
	Presentation for a advertising campaign
	Part 2 Letter replying to an enquiry
	future forms
	advertising and promotion methods
	advertising and promotion

	9.
	review and test/problem areas
	
	
	
	
	

	10
	Part 3 Doing business in Turkey
	Expanding into new markets
	Presentation – entertainment for foreign visit
	Part 2 report describing a business visit
	conditionals: 0, 1 and 2
	Part 4 Ways of entering new markets
	International business

	11
	Report on performance of a sales t.
	Part 1 Calls about an order and a trade fair
	Part 2 short talk – trade fairs and sales visits
	Part 1 Message summarizing a phone convers.
	The passive
Part 5 Error correction
	Trade fairs and sales visits
	Sales

	12
	Part 2 Article -  motivation at work
	Part 2 Dissatisfaction with their jobs
	Interview and presentation on skills and motivations
	Part 2 
Letter requesting information
	The –ing form
Part 5 error correction
	Motivational factors
Part 4 cloze
	Motivation

	13
	Part 1 guide to customer service
	Part 1 Calls to call centres
	Part 2 Short talk about customer service
	Part 1 memo reporting on a problem
	Third conditional
Past modals
	After-sales service
	Customer service

	14
	Part 3 Article – ethics in business
	Part 2 Ethical issues
	Part 3 Discussion – an ethical problem
	Part 2 Report informing about progress
	Articles
	Ethical issues
	Business ethics

	15
	Part 2 Article – flexible ways of working
	Part 3 Interview – home-working
	Full Speaking test
	Part 2

Report making proposals
	Degrees of future certainly
Part 5 error correction
	New ways of organizing work
Part 4 cloze
	New Directions

	16
	final test
	
	
	
	
	
	


Web-based learning support: 
Additional material can be found on http://cambridge-esol.org, 

Additional  learning support: 
Workbook, MultiRom, authentic material, The Citadel, Around the World in 80 days.
For further information, please contact your course coordinator:

Philip Row
606 261 002


philip.row@britishacademy.cz
office

272 657 833


info@britishacademy.cz


Písecká 11, Praha 3
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